
成大華語中心暑期短期班(II)
新生註冊說明會

NCKU Chinese Language Center
Summer Short-term Session (II) 

Registration & Orientation

請掃描QR Code填寫新生報到表，說明會即將開始
Please scan the QR Code to complete the New Student Registration Form. The Orientation will begin soon.

Wifi
• Username:26302
• Password： 2630226302



AGENDA

1

2

3

Welcome & Introduction 歡迎及介紹
 Orientation 新生簡介
 Sign-up for Health Check 健檢時段登記
 Get Your Student ID Card 領取學生證

10:00 - 12:00

Meet Your Teacher & Tea Party
師生相見歡、茶會

12:15 - 12:40

Oral Test for class change 分班口試
(optional)

15:10 - 16:00



行事曆
Calendar

重要日期有加粗或標底色
Important dates are bolded 
or colored.
背面有注意事項

The notes are on the back.





COURSE REGULATIONS

上
課
規
則



出席規定
Attendance Requirements

正式生(一週上課15小時以上)缺席時數超過該學期時數 1/4 者，不核發當期結業證書。
Full-time student will not receive completion certificate if his/her attendance record is less than 75%

學生無故缺席、請假或遲到時，老師無義務補課。
Teachers are not required to make up missed classes, excused absences, or time lost due to student
tardiness.

若因個人因素要求補課，學生需自行負擔額外的學費。
Missed classes for personal reasons may be made up at the student’s own expense.

本中心僅提供相關證明文件，不為學生負擔簽證責任，請留意自己的簽證相關事宜。
Chinese Language Center could only provide the required documents but not take responsibility
for students' own visa issues.



出席規定
Attendance Requirements

每堂課的時長為50分鐘。上課超過20分鐘後才進
入教室者，該小時將視為缺席。
Each class period lasts for 50 minutes. Students who
enter the classroom after 20 minutes will be
marked as absent for that hour.

如果需要請假，請事先聯絡老師及辦公室。
Students must notify their teacher or CLC Office in
advance if they will be taking a leave of absence.

請病假需要提供醫療證明
Medical certificates are required for sick leave.

請注意！Notes!
出席率未超過75%的學生將會被通報給移
民署。

Students with less than 75% attendance will 
be reported to the Immigration Agency.

不良的出席紀錄可能會影響到簽證的延長
或申請。

Poor attendance rates might lead to visa 
extension and application problems.



退費規定
Refunds

開班上課日前申請退費，退還已繳學費九成。未逾全期三分之一申請退費，退還已繳學費
半數。逾全期三分之一不予退費。
Applicants who apply for a refund before the beginning of the quarter (i.e. first day of the 
semester) will be refunded 90% of tuition; 50% before one-third of quarter has passed; no refund 
after one-third of quarter.

報名費、圖書館卡等費用不得申請退費。
Enrollment fee and library card are not refundable.





換班規定
Class Level-change Regulations 

Step 1
• 若您認為目前的課程程度與您本身不符，請先和老師討論。

If you think that the current level does not fit you, please have a discussion with your teacher first.

Step 2

• 請於第一週時向Ms. Sally Lin提出換班的申請。(截止日期：7月23日, 15:30)
Contact Ms. Sally Lin (z10707015@email.ncku.edu.tw) to apply for level change during 1st week of the 
Quarter. (Deadline: July 23, 15:30)

Step 3

• 每位學生可以申請換班一次，若您去了新的程度就不能回原班
Each student is allowed to change class ONCE. You CANNOT go back to the original class once you go to the 
new class.

Step 4

• 收到通知信後表示您的換班已確認，可以去新的班級。您同時會需要重新選選修課。
For applying level change, you could only go to the new class if receiving our notification. You may also 
need to re-select your electives classes.

mailto:z10707015@email.ncku.edu.tw


評分標準
Grading and Criteria

期末成績 Final Grade

課堂表現
In-class 
performance
70%

小考成績 Score of Quizzes

出席率 Attendance

參與度 Participation

作業 Homework

期末測驗
Score of final 
exam
30%

季班總成績 Average Grade

必修課 Comprehensive Chinese Language Class

語言選修課 Language Elective Classes

請注意 NOTE!
季班總成績未達60分者，下季班將維持原程度。

Any student whose small-group class final grade or quarter 
average grade is below 60 will remain at his/her current class level 

for the following quarter.



學生上課權益須知
Student Regulations Guidelines





COURSE RESOURCES

課
程
資
源



學生證
Student ID Card

每季班都需蓋章
Must be stamped by CLC Office every quarter.
作為圖書館卡使用（僅限正式生）

As an access card to NCKU Library and borrow books 
(full-time student only)

卡片遺失補發將酌收工本費150元
TWD 150 will be charged for replacing a lost card.



CLC Moodle 
Platform

Moodle 平台用於協助您的學習
The CLC Moodle Platform is used to 
support your learning.

 帳號 Username
Student ID Number (AHxxxxxx)

 密碼 Password
2026@Student

我們已經把Moodle的資訊寄給您
We have emailed the Moodle information to you.



請掃描QR Code以獲得購書資訊
Please scan the QR Code to get the 
links for you to buy books. 

我們建議您等到程度確定之後再
買課本。
We recommend you to buy the 
textbooks after your level and 
class are confirmed. 

教材
Textbook



CLC FACILITIES

中
心
設
施



CLC Office (26307)
Open hours: Mon.- Fri. 8:00-17:00
 Copy machine reserved for scanning and printing.
 Free Taiwanese culture-related board games to 

borrow.

Computer Lab (26309)

Open hours: Mon.- Fri. 8:00-17:00
 No eating or drinking inside the computer lab.
 Classroom for Office Hour (now - Aug 14, 2026)
 Location for Newspaper



網路資訊
Wi-Fi Information

每間教室都配有Wi-Fi
Wi-Fi is available in every classroom.

熱點名稱 Network ID：
• NCKU A, NCKUCLC BB, NCKU C, NCKU D
• Classroom Number (except 26302 & 26304)
密碼 Password：

Kclc1982 Valid on 3F only



VISA 簽
證



停留簽證
Visitor Visa (Extendable)

如果您要使用NCKUCLC的許可申請延長簽
證，您的簽證事由必須是在NCKUCLC學中
文。
To extend your visitor visa with our
admission, the purpose shown on your visa
must be “study Chinese at NCKU CLC”.

停留簽證的停留期間上限是180天。
The maximum duration for a visitor visa is
180 days.



停留簽證(可延長)
Visitor Visa (Extendable)

 入境日期 Your Entry Date：________
 停留期限 Duration of Stay：60 or 90 Days
 在臺灣的第一天 Your first day in Taiwan：______
※停留期限從入境次日零時開始算
※ Duration of Stay starts from the next day of arrival

 在臺灣的第60或90天 The 60th or 90th day in Taiwan：
_________

什麼時候要延長停留簽證？When to extend your Visitor Visa?
到期日前2週內 2 Weeks before the expiration day

請注意 NOTE!

臺灣的移民法規非常嚴格，
如果您逾期居留，將被罰款

並且立即被驅逐出境。
Taiwanese immigration law is very 
strict. If you overstay your visa, you 

will be fined and deported 
immediately.什麼時候可以申請居留證？When to apply for an ARC?

學中文滿4個月後 continuously study Chinese for 4 months



如何申請居留證
How to apply ARC

在NCKU CLC學習超過4個月且已付完下季班的學費後可以申請
After studying at NCKU CLC for 4 months and paying for the next quarter, you can apply for an ARC.

請到移民署官網線上辦理。
Please apply online on the Immigration Agency’s website.

需要資料 Document Required：
• 在學證明與出席證明（出席率須達75%以上）

Enrollment Certificate & Attendance Record (Attendance Record >75%)
• 健康證明（3個月內核發）、預繳下期的學費證明及居住地證明

Health Certificate (issued within 3 months), Proof of Payment for next quarter and Accommodation
• 有效護照、彩色照片 Valid passport & Color Passport-Size Photo



簽證時間軸
Visa Timeline



辦理延長停留簽證地點
Where To Extend (Visitor Visa)

移民署
Local Immigration Office

Open Hours: Mon.-Fri. 08:00-17:00

Address: 262, Sec. 1, Fuqian Rd., West

Central Dist., Tainan City 

Tel：06-2937641





CAMPUS LIFE

校
園
生
活





校園設施
Campus Facilities

• 游泳池 Swimming pool: TWD60 per time

• 健身房 Gym: TWD40 per time

• Swimming pool + Gym: TWD80

Open hours:                                                     (For Reference Only)

Mon. - Sun. 6:00-12:00 / 13:00-20:00

Open hours: (For Reference Only)

Mon. – Wed. / Sat. & Sun. 8:00-12:00 / 13:00-20:00
Thu. 8:00-12:00 / 13:00-17:00



校園設施
Campus Facilities

NCKU Library
Open hours:       (For Reference Only)

Mon - Fri 09:00-17:40
Sat 09:20-17:40
Sun Closed



性騷擾、性侵害、性霸凌
Sexual Harassment, Sexual Assault, Sexual Bullying

當您遭受性騷擾、性侵害或性霸凌，請立刻聯繫華語中心辦公室或老師
If you are sexually harassed, sexually abused, or sexually bullied, please immediately contact 
a member of the CLC staff or teacher(s).

心理諮商
Psychological Counseling

國立成功大學心理健康與諮商輔導組提供給華語中心學生一次性的免費
諮商服務，如有需求，請與辦公室連絡。
CLC students can get a free one-time consultation at NCKU‘s Counseling and Wellness
Service Division.



No smoking on campus!
Smoking on campus will be fined TWD10,000.

Please do not dispose of any objects in 
the toilet.



可回收 Recyclable: 
紙類Paper塑膠Plastic玻璃Glass

錫罐和鋁罐 Tin and Aluminum Cans

不可回收 Un-recyclable: 
免洗餐具Disposable tableware

紙巾、衛生紙Toilet paper, tissue paper

髒的塑膠袋 Dirty plastic bags, food bags

廚餘 Kitchen Waste

垃圾分類
Recycle Policy



LIVING SUPPORT

生
活
支
援



保險
Insurance

我們建議您在自己的國家保險。
We recommend you buy the insurance in your home country.

臺灣的健保要求有居留證的人在取得居留證後6個月後加入健保
Taiwan’s National Health Insurance Law requires all ARC holders to register with the 
National Health Insurance Program after 6 months from their ARC issued date.



腳踏車、機車停車證申請
Bicycle & Scooter Parking Permit

腳踏車請依指示停放在修齊大樓旁的停車場
Bicycles should be parked in the parking lots next to the Hsiu-Chi Building.

學生可以申請校園機車停車證 Students can apply for motorcycle/scooter parking permits：
 申請期限 Application Period：即日起至7/24 (五) From now on until Jul. 24 (FRI)
 費用 Fee： TWD 300
 需要文件 Documents needed：
 學生證 Student ID Card
 駕照 Driver License
 本人持有之車輛行照 Motorcycle/Scooter License (owned by the applicant)



華語生服務團
NCKU ISV

團員為NCKU各系所學生
Members come from different departments at 
NCKU

有機會找到語言交換
Chance to find a language exchange partner

台南市日本人協會
Tainan City Japanese Association

@NCKUISV

 毎月一回の例会/講演会の開催
 台南市生活情報発信
 安全安心に関する情報発信
 会員用Lineへの情報発信
 法律、労働、ビジネス、医療、進学に関

する相談受付…



 Loud Emergency Alert

 Safety is first priority.
 “Drop, Cover, and Hold on”. 

What to do after an earthquake?

 Stay updated on the latest information by 
turning on your TV, radio or mobile app.

 Inform your family and friends of your safety.
 Keep essentials (e.g. passport/ valid ID) with 

you and follow the instruction if evacuating.  

地震
Earthquake



 Peak season: May to October 
 Schools and work may be called off. 
 CLC will follow Tainan City Government’s announcement.

What to do during a typhoon warning?
 Prepare a 3-day supply of food & drinking water in advance.
 Stay indoors and check official notifications.
 If a power outage happen, unplug devices. Turn off the main power if 

evacuating.  

颱風
Typhoon



緊急聯絡
Emergency Contacts

警察局 Police Office： 110
視訊報案 110 Video Reporting APP

消防局/緊急救助電話
Fire Department / Emergency Line：119

成大華語中心 NCKU CLC
Tel：06-2740715 or 06-2757575#52040

校安中心 NCKU Campus Security Center
Tel：06-2757575#55555

校園駐警隊 NCKU Campus Security Guard
Tel：06-2757575#66666
 em66666@email.ncku.edu.tw

mailto:em66666@email.ncku.edu.tw


學生手冊
Student Handbook

中文版：https://reurl.cc/O6NEXD English Version: https://reurl.cc/8ea5yg

https://reurl.cc/O6NEXD
https://reurl.cc/8ea5yg


Pro-Tips: Life at NCKU

👉👉👉👉時間管理 Time-management

👉👉👉👉開放心態 Be open-minded

👉👉👉👉保持耐心 Be patient with yourself

👉👉👉👉安全第一 Your safety is top priority

👉👉👉👉留意自身財物 Always mind your personal belongings



1 2 3Orientation HEALTH CHECK Student ID Card

Thank you for your listening.
Enjoy your study at NCKU CLC!

新生說明部分已結束，請在位子上等候。工作人員將協助您完成健檢的時段登記。
The Orientation session is finished. Please stay seated. Our staff will assist you with the health check-in shortly.



健檢時段登記
Time Slot for Health Check

7月23日 Jul. 23  
(THU)

8:30 

7月23日 Jul. 23  
(THU)

13:20 

7月23日 Jul. 23  
(THU)

15:00
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